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Purpose

Public libraries have traditionally provided meeting soace for the members of their communitiesto
encourage free expresson and free access to ideas presenting al points of view on subjects of al kinds.
In support of this concept, Cromaine Library (the Library) usesits meeting rooms to promote its program
of sarviceto the community. The Library aso makes its meeting rooms available for use by community
groups and library didrict resdents who meet the requirements below.

Mesetings must be for purposes consstent with the objectives and gods of the Library. These include
meeting community information needs, individua enrichment, and the support of the educationd,
culturd, civic, and recrestiond activities of the community.

In accordance with the Elliott-Larsen Civil Rights Act (MCL 37.2302), meetings and eventsheld in the
Community Room must be open to dl regardiess of "religion, race, color, nationd origin, age sex, or
marital gaus’.

Political groups may use the rooms for non-partisan programs of an educationd nature.
Rdigious groups may use the rooms for non-sectarian or non-denominationa programs.

Commercid entities, for-profit, or professond organizations may use the room for educationa purposes
and for other occasiond purposes that do not involve the sale of goods or services.

Sdeof products or servicesin the meeting room is limited to: autographed copies of afeatured author's
works, suppliesfor library programs, and itemsfor sae by the Friends of Cromaine Library. Anyone
requesting exceptions must do so in writing and the Library Director or designee must approve them prior
tothe sde.

The meeting rooms are not available for persond or family activities.

Permission to use alibrary meeting room does not imply Library endorsement of the views, ams,
policies, or activities of any group or organization.

General Regulations

The Library reservestheright to review each prospective use and determine whether that use fdlswithin
the Cromaine Library mesting room guiddines. Anyone reguiring a departure from the guidelines must
have the written authorization of the Library Director or designee.

Meetings must be open to the public. Anyone requesting admittance to the meeting must be dlowed to
attend free of charge. Meeting room use cannot disrupt the programs or activities of the Library, nor can
it create apublic safety hazard. Everyone must observe Policy 2030, Public Conduct in the Library at
times.
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A representative of the Library may atend any meeting held in library facilities. Any person or group
that does not comply with meeting room policies will lose the right to use the meeting room for six (6)
months.

Availability
The Library gives priority for use of the rooms to library-gponsored activities. All other gpplications
receive condderation on afirg-come, firs-served basis.

Mesting rooms are available during library open hours. Use of a meeting room outside of library hours
requires gpprova in advance from the Library Director or designee.

Application and Cancellation
Anyone wishing to use a mesting room may submit an application from the Library's web Ste,

The Library must receive the completed ontline application and dl fees (see beow) no lessthan one (1)
week nor more than ninety (90) caendar daysin advance of the needed day(s). The Library will acocept
tentative reservationsin person or by phone: however, they will hold the date and time for one week only.
The Library does not consider areservation confirmed until the Library has approved the gpplication and
recaived dl fees. The requesting group may seek approva to change the room arrangement up to one
week prior to the event.

The contact person listed on the gpplication is respongble for any damage that may occur.

The Library may rgject any application or withdraw previoudy granted approvd for violaion of these
rules.

Anyone wishing to cancel aroom reservation must do o at least 48 hours in advance.

On rare occadons, the Library may have to cance the gpproved use of a meeting room due to unforeseen
circumstances. If thisoccurs, the Library will make every reasonable effort to give ample notice and to
assg the group in resarving ancther date. If that is not possible, the Library will refund any fees.

Fees

The Library charges afee for each hour an organization occupiesaroom Thisincludes 2 hour setup
time before the meeting and %2 hour cleanup time &fter the mesting.

For non-profit organizations, using aroom for non-profit activities, there is no feeduring regular library
hours.

For commercid entities or for-profit organizations using aroom for educationa programs or meetingsthe
feeis $30 an hour, during regular library hours.

For use outsde of regular library hours, there is afee of $20 per hour in addition to the regular hours fee.

The Library aso requires a $50 security deposit for each room in which the group will havefood. The
Library will refund this depost if they find the room in satisfactory condition after the meeting.

The Library reservesthe right to hold the fees unlessnotice of cancdlation isrecaived 48 hoursin
advance of the scheduled mesting.
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Use of the Facilities
The group may not exceed the posted capacity of the meeting room.

The group may serve light refreshments. Members of the group are responsible for bringing al serving
equipment, supplies, etc. The group isfurther responsible for dl food setup and cleanup.

The Library does not dlow anyone to serve or consume a coholic beverages on any of its premises.

Mesting attendees may not mount any materid on the wals of any meeting room without prior
permisson from the Library.

Tables and chairs are available for use by groups using the meeting room. Depending on availability of
daff, the group may be responsible for setting up and taking down furniture used in the meeting room.

The group may use the available audiovisud equipment and sound system.
The group must leave the mesting room in the origina condition and sstup arrangement.

Publicity and Notice of Meetings

Each group isrespongble for its own publicity. Notices of meetings, flyers, news rdleases or any other
promotiona materids describing an event must include the statement: Cromaine Library doesNOT
sponsor thisprogram.

Each group mugt provide the Library acopy of notices of meetings or promotiona materidsfor review,
before digtribution.

The Library will post dl events on their ontline meeting room schedule with the contact person's name
and telephone, and they will give it to anyone who calsfor more information.

Liability
All organizations agree to hold Cromaire Library harmless from any loss, damage, liability costs, and/or
expenses that may arise or be caused in any way by such use of library facilities.

The user, specificaly the respongble party, shdl be respongble for dl loss/damage to the building,
furniture and/or equipment. |f damage occurs, the responsible party will be ligble for aminimum of $50,
plus the actua cost of the damage.

The Library will not be respongble for any equipment or items left in the meeting rooms.
The usar mugt provide adult supervison for al groups with participants less than 18 years of age.



