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Purpose

The Board of Trustees believes that the quality of the library’s program of community services is
directly related to good personnel and good personnel administration. The Board adopts policies
which are used by the Library Director to create and implement procedures and rules that are
contained in the Handbook.

Scope

The Handbook is intended to cover the procedures and rules most often applied in day-to-day
work activities.

General Guidelines
1. The Handbook contains the official personnel procedures of the library and supersedes all
other previous personnel policies, rules, etc. of the Board of Trustees, whether verbal or in

writing. The procedures apply to all current and future employees.

2. The library retains its management prerogative to make all personnel decisions in the best
interest of the library.

3. The Board of Trustees delegates the responsibility for the day-to-day administration of the
Library to the Director.

4. The Board of Trustees will review procedures contained in the Handbook on a regular basis
or as the need arises. The entire Handbook will be reviewed at least once every three years.



